
 Get your team off to a 
quick start.  

 Make sure everyone in 
your team understands 
the task before 
beginning. 

 Organize your team so 
your team can complete 
the task together. 

 Collect supplies for 
your team.  

 Call the teacher over if 
your team has a group 
question.  

 Care for and return 
your team’s supplies.  

 Organize your team’s 
clean-up efforts.  

 Give updates about 
your team’s progress. 

 Make sure each of your 
team members records 
their own work or data.  

 Organize and introduce 
your team’s group 
report.  

 Encourage each of your 
teammates to participate.  

 Make sure your team is 
following the group 
norms.  

 Help your team find 
compromises.  

 If anybody in your team is 
absent, fill in for their role.  
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